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ENGLISH FOR JOBSEEKERS: LANGUAGE AND SOFT SKILLS FOR THE
ASPIRING

Cambridge University Press, 2013. SoAcover. Book Condition: New. English is a must for getting a job,
communicating at the workplace and understanding business globally. It is also important to know English to
face an interview, a group discussion or take a test which evaluates reading or writing skills. In a globalized
world with escalating competition, it is essential that English courses at the undergraduate level are well
supplemented with material that addresses skills gaps. English for Jobseekers aims to equip Indian students
with the communication tools which will ready them for the job they are looking for. The book is designed as
worksheets built around capsules of practical ideas about how best to communicate when in need of a job. It
can be used for smart self-learning as well as for teacher-led communication skills courses which focus on
employability. Worksheets and a video CD with simulations of interviews and group discussions, and
accompanying video-based exercises make English for Jobseekers an intensive package that assures success.
Contents Introduction Guide to using English for Jobseekers Preparing for Written assessment Module I:
Grammar Articles Concord Prepositions Tenses Active and passive voice Relative clause Module II: Reading
comprehension Purposes and strategies of reading Skimming for details Identifying main ideas Scanning for
information Drawing inferences Vocabulary Practice test-I Practice test-II Module III: Writing paragraphs and
essays Features of good writing Gathering ideas Purposes of writing Writing for a specific audience Organising
ideas Writing an introduction Developing supporting ideas Writing a conclusion Using linkers Choosing the right
words Writing film and book reviews Common errors in writing Editing and proofreading Preparing for oral
assessment Module IV: Group Discussion Group discussions as a tool for selection Skills for group discussion
Leadership and problem-solving skills Types of group discussions Group dynamics Roles and functions:
beginning, presenting, elaborating Roles...
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You May Also Like

A esch y lu s   
BiblioLife. Paperback. Book Condition: New. This item is printed on demand. Paperback. 260
pages. Dimensions: 8.0in. x 5.0in. x 0.6in.This Translation of A eschylus, an entirely new one, is
designed as an Appendix to my...
Sav e PDF »

DK Read ers Disasters at Sea L ev el 3  Read in g A lo n e        
DK CHILDREN. Paperback. Book Condition: New. Paperback. 32 pages. Dimensions: 8.8in. x
5.7in. x 0.2in.From fog, ice, and rocks to cannon fire and torpedo attacks--read the story of five
doomed sea voyages and the fate...
Sav e PDF »

Fo x at Sch o o l:  L ev el 3  ( Pap erb ack)          
Penguin Young Readers Group, United States, 1993. Paperback. Book Condition: New. James
Marshall (illustrator). Reissue. 224 x 147 mm. Language: English . Brand New Book. Using their
cache of already published easy-to-read books, Puffin launched...
Sav e PDF »

Variatio n s o n  an  Origin al Th eme En igma ,  Op . 36:  Stu d y  Sco re ( Pap erb ack)                 
Petrucci Library Press, United States, 2013. Paperback. Book Condition: New. 246 x 189 mm.
Language: English . Brand New Book ***** Print on Demand *****.Dedicated to my friends
pictured within, Elgar s orchestral showpiece started...
Sav e PDF »

Oxf o rd  Read in g Tree Read  w ith  BiM,  C h ip  an d  Kip p er:  Ph o n ics:  L ev el 2:  A  Yak at                        
th e Picn ic ( H ard b ack)     
Oxford University Press, United Kingdom, 2014. Hardback. Book Condition: New. Mr. Nick
Schon (illustrator). 177 x 148 mm. Language: English . Brand New Book. Read With BiM, Chip
and Kipper is the UK s best-selling...
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Oxf o rd  Read in g Tree Read  w ith  BiM,  C h ip  an d  Kip p er:  Ph o n ics:  L ev el 2:  Win  a                                     
N u t! ( H ard b ack)     
Oxford University Press, United Kingdom, 2014. Hardback. Book Condition: New. Mr. Alex
Brychta (illustrator). 176 x 148 mm. Language: English . Brand New Book. Read With BiM, Chip
and Kipper is the UK s best-selling
Read  eBo o k »  

Th e M o n ster N ext Do o r -  Read  it  Y o u rself  w ith  L ad y b ird :  L ev el 2                       
Penguin Books Ltd. Paperback. Book Condition: new. BRAND NEW, The Monster Next Door -
Read it Yourself with Ladybird: Level 2, The Monster Next Door, George wants to be a monster,
just like his neighbour
Read  eBo o k »  

Oxf o rd  Read in g Tree Read  w ith  BiM,  C h ip ,  an d  Kip p er:  Ph o n ics:  L ev el 6:  Sav e                                     
Pu d d in g Wo o d  ( H ard b ack)          
Oxford University Press, United Kingdom, 2011. Hardback. Book Condition: New. 172 x 142
mm. Language: English . Brand New Book. Read With BiM, Chip and Kipper is the UK s best-
selling home reading series. It
Read  eBo o k »  

Peter Rab b it:  Treeh o u se Rescu e -  Read  it  Y o u rself  w ith  L ad y b ird :  L ev el 2                       
Penguin Books Ltd. Paperback. Book Condition: new. BRAND NEW, Peter Rabbit: Treehouse
Rescue - Read it Yourself with Ladybird: Level 2, This is based on the new Peter Rabbit
animated TV series. Peter and Lily
Read  eBo o k »  

Fart Bo o k A f rican  Bean  Fart A d v en tu res in  th e J u n gle:  Sh o rt Sto ries w ith  M o ral                       
( Pap erb ack)  
Createspace, United States, 2013. Paperback. Book Condition: New. 229 x 152 mm. Language:
English . Brand New Book ***** Print on Demand *****.Black White Illustration Version! BONUS
- Includes FREE Dog Fart Audio Book for
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